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Academic Honesty Policy

All students are expected to conform to the accepted standards of academic honesty. Any clear
violations of these standards, such as cheating, violating copyright laws, or plagiarism, are
handled promptly, firmly, privately, and fairly by the Program Director and instructor and may
result in sanctions up to dismissal from the Cherokee Nation W.W. Hastings Hospital Surgical
Technology Program.

First-Time Violations: may result in a grade of “F” for the course and the placement of a letter
in the student’s file. The instructor reserves the right to assign a letter grade of “F” for the
assignment, the course, or may request the student to re-submit the assignment.

Second-Time Violations: may result in dismissal from the Cherokee Nation W.W. Hastings
Hospital Surgical Technology Program. The student may appeal any decisions rendered to the
Appeals Board. The appeals board will render a final decision after proper investigation.

Cheating defined as:
e Copying of another’s work

e Assisting another student during examination

e Using academic material during examination

e Possessing unauthorized copies of an examination

e Unauthorized leave during examination

e Taking pictures of answers on phone or electronic device

Plagiarism defined as:
e Submitting another person’s work as one’s own.

e Submitting work from a source that is not properly acknowledged by a footnote,
bibliography, or works cited.

e Submitting work that uses phrases, sentences, rearranged without acknowledgement.

e Omitting quotation marks from any directly quoted material.
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Accidents/Injuries/Incidents During Clinical

If a student is injured during clinical they must be examined and treated in the ER. There should
be an incident report done by the hospital and the student will complete the student injury —
exposure report, which is located on page 45 of the program handbook. A copy of the report
must be submitted to the program director by the student, the student will follow each hospitals
guidelines. The Clinical Instructor will contact the hospital for clearance before the student is
able to return to clinical.

Occupational injuries and exposures can be very serious. It is YOUR responsibility to
report them, obtain treatment when needed, and follow through with the required
documentation to ensure proper care and follow-up are provided. Please follow the above
instructions if you incur an occupational injury or exposure.

Student Injury-Exposure to Blood or Body Fluid

Any clinical incidents such as a needle stick or fluid splash must be reported to the clinical
instructor and the Program Director immediately.

If a student becomes ill or injured during a clinical day, the instructor and Program Director must
be notified, and the proper incident report completed immediately. The student is responsible for
expenses resulting from injury in the clinical area.

Procedures for Accidental Exposure to Blood or Body Fluid

All contaminated needle sticks or bloody body fluid splash to mucous membrane or open skin
should be treated as if there is a potential risk of pathogen exposure.
1. If a student sustains a puncture would:
*  Withdraw the needle or other object immediately.
» Immediately wash hands/area of puncture wound using soap and water; follow
application of povidone iodine and/or alcohol.
* Encourage increased bleeding for a few seconds and use gentle pressure at the site
of the puncture.
*  Wipe away any blood.
2. Ifastudent receives a spray of splash of body fluids:
* To eyes, nose or mouth — irrigate with a large amount of water.
» To a break in the skin, follow procedure for puncture wound (above).
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The student will report the incident immediately to the clinical instructor and program
faculty. The student must complete an exposure form according to the policy of the
clinical facility. The clinical instructor should ensure the program director has been
notified.

The student will follow the clinical facilities procedures for reporting and follow-up of
the exposure. Any required incident report should be completed before leaving the
facility.

The student will seek a risk assessment and determination of recommended screening,
treatment and/or follow up from the Infection Control Practitioner or Clinical Instructor.
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Assessment & Evaluation (Student) Policy

Rationale

Assessment lies at the heart of the process of promoting student learning. It provides a
framework within which educational objectives are set and student’s progress expressed and
monitored. This should be done in partnership with students. Assessment and evaluation should
be incorporated systematically into teaching strategies in order to diagnose any problems and
chart progress. In turn it will strengthen learning across the curriculum and enhance the
instructor’s skills and judgements. This policy outlines the purpose, nature, and methods of
assessment and evaluation at Cherokee Nation W.W. Hastings Hospital Surgical Technology
Program.

Frequency and purpose

Students are evaluated through homework and study guide papers, written exams, skills check
off sheets, and finals. The frequency of these, are listed in the following forms. Students receive
instant feedback when homework, exams, and finals are graded. Skills are evaluated in the
laboratory and OR settings by the clinical instructor. Each student is given a detailed description
of the grading scale for each course, and the ramifications of failure of any of said courses.
These guidelines are in the student handbook as well as on each course outline. Copies of the
students grade sheets, test scores, and skills check off sheets are maintained in each of the
student’s files along with all clinical grading components. Each semester appointments are made
for progress evaluation where students are counseled on any deficit or remediation that is
needed. Tutoring is made available upon request.

The frequency of student evaluation is daily, weekly, with tutorials available as indicated by
didactic instructor and at student’s request. The purpose of testing is to instill confidence in
students, ensure they are grasping the information being taught, and determine any difficulties
with the curriculum used in the surgical technology program.

Methods for Conducting Assessment
Didactic Assessments

e Workbooks

e (ase studies

e Instrument quizzes

e Unit exams

e Mid-terms

e Final exams
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Skills Assessments
e Surgical Skill Assessments
e Lab Practical
e Clinical Competency Performance Evaluation

e Final Clinical Evaluation Form

[\
\S)

10/23 V.1



Cherokee Nation W.W. Hastings Hospital
Surgical Technology Program
Policies and Procedures

Attendance Policy

The Cherokee Nation W.W. Hastings Hospital Surgical Technology Program emphasizes the
importance of participation in lectures, seminars, clinical, and lab projects. These behaviors
demonstrate the student’s sense of responsibility, accountability, and the desire to learn.
Attendance and participation will be documented and reflected in the student on-going
evaluations. A student may not miss more than 3 days per semester. This program is divided
into two semesters. Three tardy will equal an absence. Remember that this is your “job” now.
See workshops, classroom and clinical attendance criteria below

Classroom

Missed labs must be made up at the convenience of the instructor.

Absences of 2 days or more in labs, clinical, classroom or combination of these
within the semester will receive a notice of deficiency and the program director
will assign a probationary period until you are formally notified of its removal. If
the concerns regarding your performance are not resolved to the satisfaction of the
Cherokee Nation W.W. Hastings Hospital Surgical Technology Program, the
letter grades of “W” or “F” will be placed on student’s record. Students who
violate the attendance policy and it is not resolved to the satisfaction of the
Cherokee Nation W.W. Hastings Hospital Surgical Technology Program, will not
be allowed to enroll for the following regular semester and the student remains
financially responsible regardless of the grade earned for each course. When a
student has three absents the student will be dismissed from the program and ask
to turn in their books and computers immediately.

A student who is absent due to illness must be seen by Cherokee Nation WW
Hastings Hospital Urgent Care. Documentation must be submitted to the Program
Director upon return to class. Failure to provide documentation may result in
sanctions up to dismissal from the program.

An absence that occurs the day before or the day immediately after a previously
scheduled Cherokee Nation or classroom scheduled holiday; may result in
removal of the student from the Cherokee Nation W.W. Hastings Hospital
Surgical Technology Program.

Students must be present the days of Clinical Site Orientation. Failure to be
present for a clinical site orientation will result in the student being unable to
attend that clinical site.
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e Use of tobacco products is prohibited on or around the grounds of the classroom.
The use of tobacco products in a student’s vehicle while on grounds is also not
permitted.

Clinical placement is designed to expose the student to as many areas as possible and thereby
facilitate the attainment of basic skills needed for the daily practice of surgical technology.
Students are given the opportunity to provide input before assignments are finalized and the
student needs are given consideration.

Each student must be current in vaccinations and immunizations. A negative drug
screen is a requirement of our clinical sites. All students are required to have liability
insurance and health insurance.

Before going to any clinical sites, the student must pass all skills test in STP I with
90% or higher.

Students will arrive fifteen (15) minutes prior to the start of the clinical time.

One (1) No Call-No Show will result in a notice of deficiency and the student will be
placed on probationary period. Your probationary period will last until you are
formally notified of its removal. If the concerns regarding your performance are not
resolved to the satisfaction of the Cherokee Nation W.W. Hastings Hospital Surgical
Technology Program, your clinical rotations will be terminated.

Students who do miss a clinical session will be required to make the clinical up
within the semester. Failure to do so will result in a letter grade of “W” or “F” and
the student remains financially responsible, and will have to repeat the course. Make-
up will be determined by the course instructor. Any absences expected to last longer
than one day will require a doctor’s release.

Students who become ill during clinical, must call the Clinical Instructor (4hrs.) prior
to the start of their time on duty. The student must also call the agency before that
clinical shift begins. The student will be expected to be seen by Urgent Care and
provide documentation.

Students are encouraged to schedule all Doctor appointments at the end of the day if
permissible

Students may be removed from the program for actions deemed unsafe to the patient
or deemed inappropriate by the clinical site personnel.
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e Students are to be properly dressed for their surgical experience assigned that day.
Student who are not ready at the prescribed time may not be allowed to complete that
day’s clinical shift, which constitutes a missed clinical day and a grade of “W” or “F”
will be received if not made up before the semester’s end. The student will be
required to repeat the course and is held financially responsible.

e Students are not permitted to use tobacco products on hospital grounds. The use of
tobacco products in a student’s vehicle while on hospital grounds is also not
permitted.

Bereavement Policy

The Cherokee Nation W. W. Hasting Hospital Surgical Technology Program will grant two days
of bereavement in relation to immediate family members consisting of parent(s), spouse,
children, sibling(s), in-laws and grand-parent(s). Program Director must be notified 918-772-
8002
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Certificate Issuance Procedure

Certificate Award Documentation

e All Students who meet the requirements for successful completion of program will be
entitled to a Certificate Award.

Production of Certificates of Accomplishment

o Certificates of Accomplishment for Cherokee Nation W.W. Hastings Hospital Surgical
Technology Students include:

o Issuing organization name (Cherokee Nation W.W. Hastings Hospital Surgical
Technology Program);
o Name of the certificate holder
= Certificate provider shall not specify acronyms or letters in reference to
the certificate for use after participants' names.
o Title of certificate; scope of accomplishment
o Date on which the certificate was issued
o Name and signature of the person authorized to issue the documentation
= Principal Chief, Program Dean, Program Director
o Mark of authenticity (Cherokee Nation Seal)

e Certification Issuance Procedures Last updated: 10/23/2022

Certificate Verification Procedure

When a potential employer calls for verification of certificate on a pervious student:

¢ Identify themselves ( Name and Hospital)
e Purpose for information
e Graduate Name and DOB

Information given:

e Start date
e Date of Graduation

For Certification, verification inquiries are directed to the National Board of Surgical
Technology and Surgical Assisting (NBSTSA) for proof of Certification.
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Curriculum Policy

Development

The 7™ edition of the AST Core Curriculum for Surgical Technology was used in the development
of our program goals and curriculum. Every component listed in the Core Curriculum for Surgical
Technology is represented in our Cherokee Nation W.W. Hastings Hospital Surgical Technology
Program curriculum. The program courses are clearly written describing learning goals, course
objectives, clock hours, when and by whom it is taught, method of instructions, access methods,
and the competencies required for successful completion of each course.

Each course is complimented by individual units of study, which make the student fully aware of
the lesson at hand and of what is expected of them. The syllabus is given to each student on the
first day of school. How to utilize the course and units sheets, and how they correspond to the
calendar is explained to the students on day one of the program.

Updates

Curriculum is updated with each new edition of the AST Core Curriculum for Surgical
Technology.

Delivery

The program content consists of seven different courses of didactic and clinical experiences. Each
course then is comprised of pertinent units (corresponding to text chapters) of study with the
exception of the Surgical Techniques Practicum II (clinical) course. All didactic courses are taught
in the classroom while the supervised practice of surgical skills and techniques are demonstrated,
practiced, and tested in the lab and Operating Room setting. Clinical experience is provided at the
program’s 8 affiliated clinical sites. During the clinical segment, the students are under the direct
supervision by qualified techs, nurses, or surgeons.

Implementation of the curriculum occurs through lectures, reading assignments, interactive
computer software, videos, power point presentations, internet sites, guest speakers, skills
demonstrations and self-practice. The program objectives are clearly stated in each course and unit
assignment, and provide each student with a guide for achievement of the program goals in each
learning domain.

The Cherokee Nation W.W. Hastings Hospital Surgical Technology Program is divided into two
concurrent semesters. The first semester is designed to cover the major didactic portion of the
curriculum, which is A&P, Medical Terminology, Surgical Techniques I, and II, and the skills lab
training portion which is Surgical Techniques Practicum I.
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The second semester is when the student acquires their clinical experience, known as Surgical
Techniques Practicum II. This portion of the program is designed to bring the student in as a
member of the surgical team and to help them become a safe, effective and dependable team
member. Students have clinicals four days a week, Monday through Thursday, and on Fridays the
students attend class to complete the Surgical Techniques III course, and ready themselves for the
certification exam. This semester is designed to bring students to the point where they are able to
function independently in the surgical suite by demonstrating the ability to correctly utilize surgical
knowledge and skills to communicate and function effectively in the surgical environment.

The minimum clinical case requirement for successful completion of the program is 120 surgical
cases.
e Students must complete a minimum of 30 cases in General Surgery; 20 which must be
performed in the First Scrub Role. The remaining 10 cases may be performed in either the
First or Second Scrub Role.

Students must complete a minimum of 90 cases in various surgical specialties, excluding General
Surgery; 60 which must be performed in the First Scrub Role. The additional 30 cases may be
performed in either the First or Second Scrub Role
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Dismissal Policy

A student can be dismissed from the Cherokee Nation W.W. Hastings Hospital Surgical
Technology Program for any of the following:

Failing grades in general education requirements and core courses in surgical
technology

Conviction of possession and/or distribution of illegal drugs

Insubordination

Unprofessional or unethical conduct

Clinical site refuses to allow the student into the facility

Unsafe patient care techniques

Felony-level convictions of any type of crime

Cheating

Plagiarism

Failure to successfully complete didactic, clinical assignments and objectives
Excessive tardiness or absenteeism

Breach of confidentiality

Health Insurance Portability and Accountability Act(HIPAA) violations
Failure to report an accident or injury

Failure to maintain Satisfactory Academic Progress

Threats against faculty, students, patients or facility staff

Theft from the Cherokee Nation W.W. Hastings Hospital Surgical Technology
Program or clinical sites

The student will be provided with the opportunity to present evidence

The student should first attempt to settle the problem with the Program Director and Instructor.
If the problem cannot be settled at that level, the student should submit a written complaint to the
Dean of the program. If a student’s complaint is not resolved to his/her satisfaction, the student
may contact the program director to set up a meeting with the Cherokee Nation W.W. Hastings
Hospital program advisory committee and a meeting date will be scheduled. The student is
obligated to stay in school until a verdict is rendered.
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Voluntary Withdrawal

Any student in good academic standing may voluntarily withdraw from the Program. A student
voluntarily withdrawing must have a confidential exit interview with the Program Director

and complete and sign a Voluntary Withdrawal form that will be filed. The student must put into
writing, stating the decision to withdraw and why. Notice of voluntary withdrawal is recorded
permanently on the student’s transcript. Students who voluntarily withdraw from the Program
during the term will have W grades entered on the transcript. Student withdrawals under any
circumstances are required to return books, lap top and materials.

Readmission after Voluntary Withdrawal

Students who voluntary withdraw for any reasons are eligible to apply for readmission.
However, each application will be considered on its merits, same application process and
readmission will not be automatic. The student is required to meet all of the conditions of return
voted by the Cherokee Nation W. W. Hastings Hospital Surgical Technology Interviewing
Panel. The student will start the application process over just if the student were trying for the
first time to get into the program. Unless approved by the program director, instructor and dean
of program.



Cherokee Nation W.W. Hastings Hospital
Surgical Technology Program
Policies and Procedures

Dress Code Policy

The purpose of the dress code is to present a professional image for Cherokee Nation W.W.
Hastings Hospital Surgical Technology Program students, faculty, clinical sites, and the public.
Clothing is a form of non-verbal communication that makes a strong first impression. Cherokee
Nation W.W. Hastings Hospital Surgical Technology Students may not wear tight fitting T-
shirts, sweatshirts, sweatpants, shorts, bib pants, dangling earrings, see —through pants or
blouses, colored underwear under white pants, or sleeveless tops. If a student is deemed to be
wearing inappropriate clothing, Cherokee Nation W.W. Hastings Hospital Surgical Technology
Program faculty reserves the right to ask the student to go change the inappropriate clothing. To
ensure the health and safety of the Cherokee Nation W.W. Hastings Hospital Surgical
Technology Students and the patients they care for, students are required to use good personal
hygiene, which includes a daily bath and keeping their hair clean and nails trimmed and free of
dirt. Healthcare institutions request that students not wear tongue rings, bracelets, necklaces,
artificial nails, perfume or cologne. Students may wear a wristwatch with a second-hand that has
a solid band. Students can wear a wedding band in the classroom but not at clinical or labs.

Students will not be allowed to remain in the laboratory or clinical if the dress code is not
followed and it will be considered a missed day. Students who miss any day of a clinical session
will receive a “W” for the course if not made up within that semester. Students who receive a
“W” or “F” will be required to repeat the course and are financially responsible for that course.
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Grade Appeals Policy/Procedure

Cherokee Nation W.W. Hastings Hospital Surgical Technology Program ensures that the
academic evaluation is objective, fair and professionally performed. Assessment of a student’s
performance is one of the primary responsibilities of a faculty member and is solely his/her
responsibility. It is the responsibility of the instructor to explain and interpret the grading system
to the students. Guidelines for grading should be distributed at the beginning of each course.

A student who believes a course grade, or grades for select assignments within a course have
been assigned in error or capriciously, may take the following steps to seek resolution:

e Confer with the instructor. It is important to fully understand how the grade was
determined. The student has an obligation to state the reason(s) why the grade is unjust.

e Ifa student cannot contact the instructor, the student should contact the Program
Director. This process should be taken into action immediately.

e If no resolution is found, and the student still believes the grade has been awarded
incorrectly or capriciously, the student can then confer with the program director and the
program director will take it to the program advisory committee. The program director
will work with the instructor to attempt to find a resolution. The program advisory
committee cannot change a grade unless they have appropriate credentials for that
particular course or topic.

e [t is important to note that a grade appeal could result in one of three decisions: the
grade remains the same or the grade could be raised, or be lowered.

e The program advisory committee will then review all evidence and render a final
decision no later than 15 days from the date of submission of grade appeal.
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Inclement Weather Policy

Academic:

Students will be notified if classes are canceled or scheduled late two hours before class time
starts due to inclement weather. Cherokee Nation W. W. Hastings Hospital Surgical Technology
Program follows the same protocol as Cherokee Nation so if Cherokee Nation is closed then the
School is closed etc. Course work will be reassigned as necessary.

Clinical:

Clinical time missed due to inclement weather conditions should be made up at the discretion of
the program faculty. Do not come to clinical if you feel the weather conditions are too hazardous
or if the school is closed. Students who do not report to clinical because of bad weather are
required to call the Clinical Coordinator two hours prior to the start of clinical shift 918-525-
2043.
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Maintenance of Student Records Policy

Records are maintained for student admission, advisement, and counseling while the student is
enrolled in the program. Grades for courses are recorded on the student transcript and
permanently maintained by the program sponsor. Programmatic student records and samples of
all summative program assessment tools are retained for a period of no less than five years.
Expired physical records are placed in a secure destruction bin to ensure that any personal or
other confidential private information is not disclosed. Student records are maintained in a
fireproof, locked filing cabinet located in the program director’s office. Electronic records are
stored on the Cherokee Nation Health Services Secure Network. These records include:

. Educational transcripts

. High school diploma or GED

. Entrance examination

. Admissions application and other required admissions supporting documentation
. Attendance records

. Health records

. Completed student assessment tools-tests, assignments

. Completed clinical assessment tools-assignments, evaluations
. Clinical experience log and summaries

. Student grades and grade book/computer file

. Attendance records

. Final transcripts

Individuals responsible for maintaining and disposing of program records, documents, and/or
materials.

* Program Director
* Instructor
* Clinical Coordinator
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Non-Discrimination Policy

As arecipient of Federal financial assistance, Cherokee Nation Health Services, including the
Cherokee Nation W.W Hastings Hospital, does not exclude, deny benefits to, or otherwise
discriminate against any person that is eligible for services (as outlined in the Cherokee Nation
Health Services Eligibility Policy) on the grounds of disability or age in the admission to,
participation in, or receipt of the services and benefits under any of its programs and activities,
whether carried out by Cherokee Nation Health Services, including the Cherokee Nation W.W
Hastings Hospital directly or through a contractor or any other entity with which Cherokee
Nation Health, including Cherokee Nation W.W Hastings Hospital arranges to carry out its
programs and activities. This statement is in accordance with the provisions of Title VI of the
Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, the Age Discrimination
Act of 1975, and Regulations of the U.S Department of Health and Human Services issued
pursuant to these statutes as Title 45 Code of Federal Regulations Parts 80, 84, and 91. In case of
questions, please contact: The Cherokee Nation Health Services Privacy and Compliance
Program at 1 (539) 234-297
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Pregnancy Policy

Students who are or who become pregnant should promptly disclose the fact of their pregnancy
to their instructors. Work in the healthcare setting can involve exposure to chemicals, radiation
levels, infectious diseases, waste anesthetic gasses or tasks that present risks to the fetus or to the
student’s ability to carry the fetus to term. Pregnant students are therefore encouraged to discuss
the risks, if any, presented by their program, the steps that might be available to minimize or
eliminate the risk, and the advisability of continuing or suspending participation in the program
with their instructor and with their own health care providers. Students who are, or become
pregnant, may not be able to continue with the program while pregnant. Those who are and elect
to continue in the program will be required to sign a document verifying that these discussions
have occurred and that the student is aware of and assumes the risks of continuing with the
program while pregnant. The Pregnancy Declaration Form is in the back of this handbook.

The purpose of the student pregnancy policy is to assure students a safe pregnancy, and to be in
compliance with Federal and State radiation control guidelines, the Equal Employment
Opportunity Commission guidelines, and the Nuclear Regulatory Commission regulations
regarding the declared pregnant student. Pregnant student may continue in the Cherokee Nation
W.W. Hastings Hospital Surgical Technology Program. It is the student’s responsibility to
utilize the guidelines set forth in this policy for protection of the embryo/fetus and self.

Procedure

e The female student will be counseled concerning prenatal exposure, will be informed
concerning safeguards against accidental radiation and exposure to waste anesthetic
gasses early in pregnancy, and will discuss any concerns about dealing with
pregnancy in the operating room with the Cherokee Nation W.W. Hastings Hospital
Surgical Technology Program Director.

e Any known pregnancy can be voluntarily reported in writing to the Program Director.
If the student chooses to voluntarily inform the Program Director it must be in writing
using the Pregnancy Declaration Form found in the back of this handbook. The
Program Director will discuss with the pregnant surgical technology student the
effects of waste anesthetic gasses, irradiation, and other chemicals commonly found
within the operating room environment.

e The pregnant surgical technology student will sign the Declaration of Pregnancy form
and abide by any published pregnancy policy within their assigned clinical facility.

e Clinical rotation schedules may be modified to allow the student to successfully
complete the program.
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e The program director will arrange low risk procedures especially during the first
trimester.

e The pregnant surgical technology student is expected to meet all objectives and
clinical education courses

X-rays and Pregnancy
Radio Biologic Consideration

Two situations in diagnostic radiology require particular care and action. Both are associated
with pregnancy. Their importance is obvious from both a physical and an emotional standpoint.
The severity of the potential response to radiation exposure in utero is both time-related and
intensity-related. The most sensitive period to radiation exposure in our lives occurs before
birth. The fetus is more sensitive early in pregnancy that late in pregnancy. An example is,
(higher radiation dose, the more severe the radiation response). The time frame; second week to
the eighth week of pregnancy is called the period of organogenesis. During this time major
organ systems are developing. If radiation doses are sufficient, congenital abnormalities are
associated with skeletal deformities, and later during this period neurologic deficiencies are more
likely to occur. During the second and third trimesters of pregnancy, the responses are unlikely
affected. If a response occurs following irradiation during the latter two trimesters, the only one
possible would be the appearance during childhood; malignant disease; leukemia or cancer.
Malignant disease induction in childhood is also a possible response to irradiation during the first
trimester.



Cherokee Nation W.W. Hastings Hospital
Surgical Technology Program
Policies and Procedures

PAC Member and Meeting Policy

The program advisory committee must include at least one representative of each community of
interest and must meet annually. Communities of interest served by the program include, but are
not limited to, students, graduates, faculty members, sponsor administrators, employers,
physicians, and the public.

The program advisory committee advises the program regarding revisions to curriculum and
program goals based on the changing needs and expectations of the program’s communities of
interest, and an assessment of program effectiveness, including the outcomes specified in these
Standards. Program advisory committee meetings may be conducted using synchronous
electronic means.

Documents Reviewed at Meeting
e Program Advisory Committee Agenda
e Program Outcomes
e Program Evaluation Plan (PEP) Form

Required Documentation

e Program Advisory Committee Agendas Sign-in sheets, minutes, slides, and handouts
from 3 most recent PAC meetings

e Resumes or biographical summaries for all members, and evidence of professional
credentials for the practitioner and physician
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Program Review Policy

Cherokee Nation W.W. Hastings Hospital Surgical Technology Program Review process for
Instruction and Assessment provides a framework to guide the reflective evaluation of the
content, quality, and effectiveness of program curriculum. Program review enhances and ensures
the quality of teaching we provide and learning we expect from our students. It provides
instructors the opportunity to engage in a comprehensive self-review to ensure the continuous
improvement of the program.

The Program Review process is based on the principles:

That faculty has primary responsibility for the content, quality, and effectiveness of
the curriculum.

That the information resulting from the review of instructional programs should be
used to guide program planning.

That the review process should not be overly burdensome to faculty.

The purpose of the Program Review process is to:

Conduct an authentic and critically reflective assessment of the program, including a
review of student learning outcomes and the program’s contribution to the Cherokee
Nation mission.

Review and provide feedback for improving the assessment of the goals and
objectives

Review and provide feedback regarding the improvement plans resulting from
analyses of assessment data

Review the extent to which units achieve identified objectives

Ensure that external accreditation requirements are met.

The Program Review Schedule:

Instruction and Assessments will be reviewed annually after Spring semester.
Instruction and Assessment will be reviewed after the adoption of a new Core
Curriculum.

Instruction and Assessment will be reviewed after the adoption of a new text.
The Assessment Validation form will be used as a guide for the review process.
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Reasonable Accommodation for Disabilities

Upon admission, students with disabilities should schedule an appointment to discuss
requirements of the Cherokee Nation W.W. Hastings Hospital Surgical Technology Program,
including manual dexterity, visual acuity, ability to hear and understand, space constraints and
limitations, and other physical requirements. The candidate may be asked to provide
documentation of his or her disability for the purpose of determining appropriate
accommodations, including modification to the program. The Cherokee Nation W.W. Hastings
Hospital Surgical Technology Program will provide reasonable accommodations, but is not
required to make modifications that would substantially alter the nature or requirements of the
program or provide auxiliary aids that present an undue burden to the program. To matriculate
or continue in the curriculum, the candidate must be able to perform all the essential functions
either with or without accommodation. Request for accommodation should be directed to the
program coordinator.

Safety and Security Policy

The safety and security of employees, students and guest of the Cherokee Nation W.W. Hastings
Hospital Surgical Technology Program are of primary importance. Complacency is the worst
enemy of the safe work place. Everyone must actively think about safety in all areas of work. If
any team member has knowledge of a situation that affects the well-being of a patient, student,
customer and employees of Cherokee Nation W.W. Hastings Hospital, the team member must

report the situation immediately to the facilities personnel. All injuries that occur on Cherokee
Nation W.W. Hastings Hospital grounds or within the clinical settings needs to be reported to the

Program Director immediately. Security guards are in place at Cherokee Nation W.W. Hastings
Hospital and will escort you to your vehicle if so desired. The safety of students, staff, and
patients is of the utmost importance.

At all times, during lab and clinical rotations, students will wear the appropriate and necessary
personal protective equipment according to clinical and lab site policies.

1. Safety glasses must be worn at all times in laboratory and clinical settings.

2. Any student found not following proper safety techniques and not using proper personal
protective equipment may be removed from the program.

3. Proper SHARPS safety must be followed at all times.

4. All students will double-glove during clinical rotations.

5. Horseplay and any other dangerous behavior are not permitted in the classroom, lab or
clinical sites.
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6. Below are considered unsafe practices:
e Physical Safety:

o Inappropriate use of side rails, wheelchairs, positioning devices, or any
device that protects patients from the risk of falls, lacerations, burns
(Shearing Force).

o Inappropriate us of equipment, instrumentation, and supplies that
compromises the safety of the students, staff, and patients. This includes
the appropriate use of personal protective equipment and sharps
management.

¢ Biological Safety:

o Failing to recognize errors in aseptic and sterile technique, attending
clinical while ill, performing technical interventions without appropriate
supervision and failing to seek help when needed. This includes students
opening sterile supplies, setting up, or organizing the sterile field without
preceptor supervision.

e Emotional Safety:

o Threatening patients, making patients fearful, providing patients with
inappropriate or incorrect information, failing to seek help when needed,
or demonstrating unstable emotional behavior.

e Unprofessional Behavior:

o Verbal or non-verbal language, actions, or voice inflection which
compromises rapport with the patient, family members, physicians nurses,
other staff or instructors.

Violation of the standards has serious repercussions. Any student violating these standards will
be removed from the Class, lab, or clinical areas at the discretion of Cherokee Nation W.W.
Hastings Hospital Surgical Technology Program. Violation may result in dismissal from the
program.
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Scope of Certificate Policy

Students granted a Certificate from the Cherokee Nation W.W. Hastings Hospital Surgical
Technology Program have successfully completed all didactic, lab and clinical objectives as
published and satisfactory completion of the eligibility requirements for applying to take the
National Certifying Examination for Surgical Technologists through the National Board of
Surgical Technology and Surgical Assisting and/or through the National Center for Competency
Testing.

The Certificate awarded by the Cherokee Nation W.W. Hastings Hospital Surgical Technology
Program is evidence of successful completion of the Surgical Technology Program only. The
Certificate awarded in NOT a professional certification, which involves taking an exam from a
third-party professional organization.

The Graduate may state that they hold a certificate in Surgical Technology. The Graduate shall
not state they are “certified in Surgical Technology through Cherokee Nation W.W. Hastings
Hospital Surgical Technology Program”, or use acronyms or letters after their name in reference
to the certificate.

Cherokee Nation W.W. Hastings Hospital Surgical Technology Program reserves the right to
recall or nullify the certificate of a Graduate that willfully misrepresents scope of certificate.
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Staffing Policy

Program Director

Responsibilities
The program director must be responsible for all aspects of the program, including but not
limited to:

Administration, organization, supervision of the program; and

Continuous quality review and improvement of the program; and

Academic oversight, including curriculum planning and development.

The Program Director should pursue ongoing formal training designed to maintain and
upgrade his/her professional, instructional, and administrative capabilities.

Qualifications

The program director must:

Possess a minimum of an Associate Degree; and

Have documented education or experience in instructional methodology, curriculum
design and program planning; and

Be a graduate of an education program in surgical technology accredited by a nationally
recognized programmatic accreditation agency; and

Possess a credential in the field of surgical technology through a national certification
program that is accredited by the National Commission on

Certifying Agencies (NCCA); and

Have a minimum total of five years of experience, either in the operating room scrub role
or as an instructor in surgical technology, or a combination of both, within the past ten
years.

The Program Director should possess experience/training as an educator.

Evidence Related:

Program Personnel Data Form (PPDF) — Program Director
Signed institutional job description for Program Director
Schedule of Responsibilities Form

Resume

Evidence of Certification

Proof of Professional Development
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Didactic Instructor
Responsibilities

For all didactic, laboratory, and clinical instruction to which a student is assigned, there must be
a qualified individual(s) clearly designated by the program to provide instruction, supervision,
and timely assessments of the student’s progress in meeting program requirements

Core surgical technology courses include the components of Surgical Technology Fundamentals
and Practice. Examples of non-core courses include: Medical Terminology, Pharmacology,
Pathophysiology, Anatomy and Physiology, Microbiology, and other general education courses
not specific to surgical technology.

Qualifications

Faculty/instructional staff must be effective in teaching and knowledgeable in subject matter as
documented by appropriate professional credential(s)/certification(s), education, and experience
in the designated content area.

The didactic/clinical faculty with instructional responsibilities in core surgical technology
courses should pursue ongoing formal training designed to maintain and upgrade professional
and instructional capabilities.

Faculty with instructional responsibilities in core surgical technology courses must:

e Be a graduate of an education program in surgical technology accredited by a nationally
recognized programmatic accreditation agency.

e Possess a credential in the field of surgical technology through a national certification
program that is accredited by the National Commission on

e Certifying Agencies (NCCA).

e Have a minimum total of two years of experience, either in the operating room scrub role
or as an instructor in surgical technology, or a combination of both, within the past five
years. Institution.

Evidence Related:

e Program Personnel Data Form (PPDF) — Core Instructor
e Signed institutional job description for Core Instructor

e Faculty Schedule of Responsibilities

e Resume

e Evidence of Certification

e Proof of Professional Development
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Clinical Coordinator

Responsibilities

The Clinical Coordinator must:

Coordinate clinical education; and

Provide administration, organization, and provide supervision of student clinical
experience; and

Ensure documentation of the evaluation and progression of clinical performance leading
to clinical competence; and

Provide continuous quality review and improvement of student clinical experience; and
Provide academic oversight, including curriculum planning and development of student
clinical experience; and

Ensure orientation to the program’s requirements of the personnel who supervise or
instruct students at clinical sites; and

Coordinate the assignments of students to clinical sites.

Responsibilities may include didactic and laboratory instruction (in addition to clinical
instruction) and direction and guidance of clinical instructors.

The Clinical Coordinator should pursue ongoing formal training designed to maintain and
upgrade his/her professional, instructional, and administrative capabilities.

Qualifications

The Clinical Coordinator must:

Be a graduate of an education program in surgical technology accredited by a nationally
recognized programmatic accreditation agency; and

Possess a credential in the field of surgical technology through a national certification
program that is accredited by the National Commission on

Certifying Agencies (NCCA); and

Have a minimum of three years of documented experience, either in the operating room
scrub role or as an instructor in surgical technology, or a combination of both, within the
past five years; and

Possess knowledge of the curriculum; and

Possess knowledge about the program’s evaluation of student learning and performance.
Persons approved as Clinical Coordinators under previous Standards will continue to be
approved in that position at that institution.

The Program Director may serve as Clinical Coordinator provided qualifications for both
positions are met.
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Evidence Related:

e Program Personnel Data Form (PPDF) — Clinical Coordinator
e Signed institutional job description for Clinical Coordinator

e Schedule of Responsibilities

e Resume

e Evidence of Certification

e Proof of Professional Development
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Clinical Affiliate Policy

Responsibilities

Responsibilities of the SCHOOL

e The SCHOOL will plan and determine the adequacy of the educational experience of the
students in theoretical background, basic skill, professional ethics, attitude and behavior
and shall assign to the HOST AGENCY only those students who have satisfactorily
completed the prerequisite didactic portions of the SCHOOL’s curriculum.

e The SCHOOL will retain ultimate responsibility for the education and assessment of its
students. The School’s representative for this Agreement shall be a faculty member
appointed and assigned by the SCHOOL, who will be responsible for student teaching
and assessment provided pursuant to this Agreement.

e The SCHOOL will advise all students assigned to the HOST AGENCY facilities
regarding the confidentiality of patient/client records and patient/client information
imparted during the training experience. The SCHOOL will also advise all students that
the confidentiality requirements.

e The SCHOOL will require all participating students to maintain health insurance and
provide proof of health insurance to the School. The HOST AGENCY may request the
student provide proof of health insurance prior to beginning of the training experience.

e The SCHOOL will require all participating students to have completed an appropriate
criminal background check, and to have documented appropriate immunizations on file
with the SCHOOL. If applicable, the HOST AGENCY shall notify the student of any
requests for evidence of criminal background test or immunization. The SCHOOL will
inform the student of his/her responsibility to provide evidence to the HOST AGENCY
of any required criminal background checks or immunizations, when requested. The
HOST AGENCY shall notify the SCHOOL of its requirements of an acceptable criminal
background check and required immunizations. The SCHOOL will also inform students
that they may be required to undergo a drug test or other similar screening tests pursuant
to the HOST AGENCY’S policies and practices. The SCHOOL will advise students that
they are required to comply with HOST AGENCY rules, regulations, and procedures.

Responsibilities of Host Agency

e The HOST AGENCY has a responsibility to maintain a positive, respectful, and
adequately resourced learning environment so that sound educational experiences can
occur. Therefore, the HOST AGENCY will provide students and faculty with access to
appropriate resources for medical student education including: a) access to patients at
HOST AGENCY facilities in an appropriately supervised environment, in which the
students can complete the SCHOOL’s curriculum; b) student security badges or other
means of secure access to patient care areas; ¢) access and required training for medical
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student in the proper use of electronic medical records or paper charts, as applicable; d)
computer access; €) secure storage space for students’ personal items when at the HOST
AGENCY.

The HOST AGENCY will retain full authority and responsibility for patient care and
quality standards, and will maintain a level of care that meets generally accepted
standards conducive to satisfactory instruction. While in HOST AGENCY’s facilities,
students will have the status of trainees; are not to replace HOST AGENCY staff; and,
are not to render unsupervised patient care and/or services. All services rendered by
students must have educational value and meet the goals of the medical education
program. HOST AGENCY and its staff will provide such supervision of the educational
and clinical activities as is reasonable and appropriate to the circumstances and to the
student’s level of training.

The HOST AGENCY staff will, upon request, assist the SCHOOL in the assessment of
the learning and performance of participating students by completing assessment forms
provided by the SCHOOL and returned to the SCHOOL in a timely fashion.

The HOST AGENCY will provide for the orientation of SCHOOL’s participating
students as to the HOST AGENCY’S rules, regulations, policies, and procedures.

The HOST AGENCY agrees to comply with applicable state and federal workplace
safety laws and regulations. In the event a student is exposed to an infectious or
environmental hazard or other occupational injury (i.e., needle stick) while at the HOST
AGENCY, the HOST AGENCY, upon notice of such incident from the student, will
provide such emergency care as is provided its employees, including, where applicable:
examination and evaluation by HOST AGENCY’s emergency department or other
appropriate facility as soon as possible after the injury; emergency medical care
immediately following the injury as necessary; initiation of the HBV, Hepatitis C (HCV),
and/or HIV protocol as necessary; and HIV counseling and appropriate testing as
necessary.

Upon request, the HOST AGENCY will provide proof that it maintains liability
insurance in an amount that is commercially reasonable. The HOST AGENCY will
provide written notification to the SCHOOL promptly if a claim arises involving a

student. The HOST AGENCY and SCHOOL agree to share such information in a manner

that protects such disclosures from discovery to the extent possible under applicable
federal and state peer review and joint defense laws.

The HOST AGENCY will resolve any situation in favor of its patients’ welfare and
restrict a student to the role of observer when a problem may exist until the incident can
be resolved by the staff in charge of the student or the student is removed. The HOST
AGENCY will notify the SCHOOL’S course director if such an action is required.

The HOST AGENCY shall identify a site coordinator from among its medical staff who
will communicate and cooperate with the SCHOOL’s clinical coordinator to ensure
faculty and medical student access to appropriate resources for the clinical training
experience.
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Mutual Responsibilities

The parties will work together to maintain an environment of high quality patient care. At
the request of either party, a meeting or conference will promptly be held between
SCHOOL and HOST AGENCY representatives to resolve any problems or develop any
improvements in the operation of the clinical training program.

The SCHOOL will provide qualified and competent individuals in adequate number for
the instruction, assessment, and supervision of students using the SCHOOL facilities. The
HOST AGENCY will provide qualified and competent staff members in adequate
number for the instruction and supervision of students using the HOST AGENCY
facilities.

The SCHOOL and the HOST AGENCY will not discriminate against any employee,
applicant or student enrolled in their respective programs because of age, creed, gender
identity, national origin, race, sex, sexual orientation or any other basis protected by law.
HOST AGENCY may immediately remove from the premises and retains the right to
suspend or terminate any student’s participation at the HOST AGENCY. The HOST
AGENCY will immediately notify the appropriate office of the SCHOOL if such an
action is required and the reasons for such action. The SCHOOL may terminate a
student’s participation when, in its sole discretion, it determines that further participation
by the student would no longer be appropriate. The SCHOOL will notify the HOST
AGENCY if such action is required.
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Student Grievances

If a student has a grievance with any part of the Cherokee Nation W.W. Hastings Hospital
Surgical Technology Program, the student should first attempt to settle the problem with the
Program Director and Instructor. If the problem cannot be settled at that level, the student should
submit a written complaint to the Dean of the program. If a student’s grievance or complaint is
not resolved to his/her satisfaction, the student may contact the program director to set up a
meeting with the Cherokee Nation W.W. Hastings Hospital program advisory committee and a
meeting date will be scheduled. The student is obligated to stay in school until a verdict is
rendered.

Student Work Policy

It is the policy of the Cherokee Nation W.W. Hastings Hospital Surgical Technology Program
that when a Student is enrolled in the Program, his/her/their first responsibility is to the Program
and to efficiently performing assigned duties.

Upon acceptance into the Program, the Student is granted a scholarship, including a stipend, with
the intent to optimize the Student’s time and promote successful completion of the Program. As
a condition of accepting the Scholarship and Stipend, the Student agrees to not work while
enrolled in the Cherokee Nation W.W. Hastings Hospital Surgical Technology Program.

Students may NEVER be paid for services rendered during scheduled clinical hours. All student
activities are for educational experience only, nor will he/she be substituted for hired staff
personnel within the clinical institution, in the capacity of a surgical technologist. Clinical
facility personnel must be available to assist or replace the student to prevent the patient or
student from being placed in a compromising position.
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Transportation Policy

Cherokee Nation W.W. Hastings Hospital Surgical Technology Program students are mandated
to have their own transportation to healthcare sites. This includes to the classroom, labs, in-
services, hospitals, and clinical. These sites could be greater than 100 miles from your residence.

Students will occasionally ride in a GSA vehicle or private vehicle with the instructor to clinical
orientation, scrub sizing and class trips.

Unprofessional Behavior Policy

If a student is using unprofessional behavior, the student will be removed from the clinical site.
This includes any actions deemed unprofessional by the site managers, clinical coordinator or the
program director. Examples of unprofessional conduct include: verbal or non-verbal language,
actions, or voice inflection which compromises rapport with patients, family members,
physicians, and nurses, other staff, or instructors. Sexual innuendos or flirtatious behavior is
considered unprofessional behavior. Violations of these standards are serious and will result in
the student being removed from the clinical site immediately. Cherokee Nation W.W. Hastings
Hospital security or Cherokee Nation Marshals will escort you to your vehicle promptly and
dismissal from the program may also result.

If a member of the operating room team or healthcare manager request that a student be removed
from the clinical site, the student must leave immediately. If you do not leave security will
escort to your vehicle.
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